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1. OBLME NOJIOXEHUA

1.1. HacTtoawmin pokymeHT (nanee - [lonuTtuka) onpenensieT NOMAUTUKY B OTHOLLEHWU
0bpaboTkn nepcoHanbHbiX AaHHbix OO0 "KoHcynbTaHT Hopa" (manee - Onepartop wvnu
Komnanwus).

1.2. Hactosiwas Monutnka paspaboTaHa BO ucnonHeHwe tpeGosaHnmi n. 2 4. 1 cT. 18.1
depepanbHoro 3akoHa ot 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHbIX" (Aanee - 3akoH
0 NepcoHanbHbIX AAHHbIX).

1.3. MoHAaTusa, coaepxawmecs B CT. 3 3akoHa O NepcoHanbHbIX AaHHbIX, UCMOMb3YOTCA B
HacToswwen NonuTuke ¢ aHanorMyHbIM 3Ha4YeHUeEM.

1.4. [leicTBue HacToswen MonMTUKM pacnpocTpaHseTcs Ha BCe onepaumn, coepLlaeMble
OnepaTopoM C NepcoHanbHbIMU AaHHBIMU C UCNONb30OBaHUEM CPEACTB aBTOMaTU3aLMUmn Unu
6e3 1x UCNonb3oBaHus.

1.5. OcHoBHble npaBa n ob6asaHHocTn Onepartopa.
1.5.1. OnepaTtop nmeeT Npaso:

e nonyyaTb OT cybbekTa NepCcoHanbHbIX AAHHbIX AOCTOBEPHbIE WHMOPMAaUUID Wunu
LOKYMEHTbI, coieprkallue nepcoHanbHble AaHHbIE,

o TpeboBaTb OT cCyObekTa MNepcoHanbHbIX [aHHbIX CBOEBPEMEHHOro YTOYHEHUSA
NpeaoCTaBMNEHHbIX NEPCOHAbHbIX AAHHBIX.

1.5.2. OnepaTop 0653aH:

o oOpabaTtbiBaTb NepcoHanbHble AaHHble B MNOpsAKe, YCTaHOBMEHHOM [AEUCTBYHOLMM
3akoHoaaTtenbcTBoMm PO;

« paccmaTpuBaTb oOOpalleHus cybbekta nepcoHarnbHbIX [AaHHbIX (Ero  3akOHHOro
npeacTasuTens) no Bonpocam o06paboTkM NepcoHanbHbIX AaHHbIX U AaBaThb
MOTUBUPOBAHHbLIE OTBETbI; :

e NpeaocTaBnsaTb CyObEKTy NEepCcoHanbHbIX AAHHbIX (€ro 3aKOHHOMY MpeacTaBUTENHO)
BO3MOXHOCTb ©6€3B03ME34HOro A0CTyna K ero NepcoHanbHbiM AaHHbIM;

e TMPVHUMATb MEPbl MO YTOYHEHMUIO, YHUUTOXEHWNIO NEPCOHAarbHbIX [AaHHbIX CyObekTa
nepcoHarnbHbIX AAHHbIX B CBS3N C €ro (ero 3akoHHOro npeacrasuTens) obpalleHuem c
3aKOHHbIMU U 0OOCHOBaHHbLIMU TpeBOBaHNAMN;

e OpraHv3oBbIBaTb 3aALUMTY MEPCOHaNbHbIX AaHHbIX B COOTBETCTBUM C TpeboBaHWAMU
3aKkoHopartenscTea PO.

1.6. OcHoBHble NpaBa 1 00s3aHHOCTN CYOBLEKTOB NEepPCoHarnbHbIX AaHHbIX:
1.6.1. Cy6bexTbl NnepcoHarnbHbIX AaHHbIX UMEIT NpaBo:

e Ha nomHyl WuHdopMauuio 06 Ux NepcoHanbHbIX -AaHHbIX, obpabaTbiBaembIx
OnepaTopowm,; ‘



e Ha JOCTYN K UX NepcoHanbHbIM AaHHbIM, BKIOYas NpaBo Ha Nony4YyeHue Konuu noboi
3anucK, coaepalled UX nepcoHarnbHble [aHHble, 3a WUCKMIYEHMEM CIy4Yaes,
npeaycMOTPEHHbIX dheaepanbHbIM 3aKOHOM;

e Ha YTOYHEHME WX MNEepCcoHarnbHbIX [aHHbIX, WX 6rIOKMPOBAHME WMAN  YHUYTOXEHME
B CriyyasiX, €CNu nepcoHarnbHble [aHHble SBMASAKTCA HEMNONHbIMKU, YCTapeBLUUMM,
HETOYHbIMM,  HE3aKOHHO  MOJSTYYEHHBIMW UKW He ABNATCA  HeobxoaumMbiMu
AN 3asBreHHOM Lenv obpaboTku;

e Ha OT3bIB COrfiacua Ha o6pa60TKy nepcoHarnbHbIX AaHHbIX;

e Ha NPUHATUE NPEOYCMOTPEHHBLIX 3aKOHOM Mep MO 3aLyUTe CBOMX NPas;

Ha OCyLLEeCTBIIEHME MHbIX NPaB, NPeAyCMOTPEHHbIX 3aKkoHoAaTeNbCTBOM PO,
1.6.2. CybbekTbl NnepcoHanbHbIX AaHHbIX 06A3aHbI:
o npepoctaBnaTb Onepatopy TONbKO JOCTOBEPHbIE AaHHbIE O cebe;

e [MpefocTaBnATb [AOKYMEHTbI, coAepxalime nepcoHanbHble [faHHble B obbeme,
HeobxoaumMom ans uenn obpaboTku;

e coobuwatb Onepatopy 06 yTOYHEHUN (OBHOBMEHMN, N3MEHEHNN) CBOUX NEPCOHASbHbIX
AaHHbIX.

1.6.3. Jluua, nepepaswmne OnepaTtopy HEAOCTOBEPHbIE cBeAEHUs 0 cebe nmbo ceBeaeHus o
Apyrom cybbekTe nepcoHanbHbIX AaHHbiX 6e3 cornacua  nocrnegHero,  HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKkoHo4aTeNnbCTBOM Pd.

2. OBBEM WU KATEIFroPMn OBPABATbLIBAEMbIX MNEPCOHAJIbHbIX OAHHbIX,
KATEFOPUMN CYBBEKTOB NEPCOHAJIbHbIX AAHHbLIX

2.1. OnepaTtop MoOxeT obpabaTbiBaTb NepcoHanbHble AaHHble CreayrLlnX CyObeKToB
nepcoHarbHbIX JaHHbIX:

e paboTHMkM KomnaHuu, GbiBlUME pabOTHUKM, KaHOuAaTbl AN npueMa Ha paboTy, a
Takke POACTBEHHUKM PpabOTHUKOB;

e KIWEHTbI N KOHTpareHTbl KomnaHum (pmsndeckne nuua);

e npeactaBuTENN/PabOTHMKM KITMEHTOB N KOHTpareHToB KomnaHum (ropnandeckux nuu);
e nocetutenu canta (canto) KomnaHuu (nanee - Cant n Canthl).

2.2. K nepcoHanbHbIM gaHHbIM, obpabaTtbiBaeMbiM OnepaTtopoM, OTHOCATCS:

e (hamunusi, UMs, OTYECTBO CyObeKkTa NepCoHanbHbIX AaHHbIX;

e MECTO NpOXMBaHuA (permoH/ropon);

e cneumanbHOCTb/06nacTb NPodeCccuoHanbHbIX MHTEPECOB;

e HOMep MObBUnbHOro TenedoHa;

e aApec aneKTPoHHOM noyThl (e-mail);

e UCTOpPMSI 3anpoOCOB M NPOCMOTPOB Ha Cante M ero cepBucax (ans noceTutenewn
CawnroB);

e WNHaA I/IHCbOpMaLI,I/IFI, B TOM 4uUcClne ykasaHHad B |_|pI/IJ'IO)KeHI/II/I K HacToswen MNonutuke.

2.3. Onepatop obecneunBaeT COOTBETCTBME COAeEpXaHMs M obbema obpabaTbiBaeMbixX
nepcoHanbHbIX [aHHbIX 3asiBfIEHHbIM Lensm obpaboTkn u, B criyyae HeobxoouMmocTw,
NpUHMUMaET Mepbl NO YCTPAHEHMIO MX N3OBbITOYHOCTM MO OTHOLLEHMUIO K 3asBNEHHBIM LIENsM
0bpaboTku.



2.4. Onepatop obpabaTbiBaeT OMOMETpUYECKME MNepcOoHasribHble AaHHble MNpU  YCroBUK
NMMCbMEHHOrO COrnacusa COOTBETCTBYIOLMX CYOBHEKTOB MepCOHanbHbIX AAHHbIX, @ Takke B
WHbIX CnyYasx, NpegyCMOTPEHHbIX 3akoHogaTenscTBoM Poccuinckon degepaumn.

2.5. O6paboTka cneumanbHbIX KaTeropmi nepcoHasnbHbIX AaHHbIX, KacaroLUXCsi pacoBOW,
HaUWOHANbHOW  MPUHAONEXHOCTW,  MOMNUTUYECKMX  B3rNSO0B,  PENIUMMO3HBIX UMK
dunocodckmx yoexxgeHmm, MIHTUMHOM Xn3Hu, OnepaTopomM He OCYLLEeCTBASIETCS.

2.6. TpaHcrpaHu4Has nepegava nepcoHanbHbIX AaHHbIX OnepaTtopom He OCYLLECTBISETCS.
3. UEJNN CBOPA NEPCOHAJIbHbIX OAHHbLIX

3.1. NepcoHanbHble gaHHble obpabaTbiBatoTcst OnepaTopoM B CrieayroLmx Lensix:

3.1.1. 3aKknyeHne JOroBOpPOB U X AanbHeKNLWee UCNOSTHEHWE;

3.1.2. npoeegeHne OnepaTtopoM akuui, OMNPOCOB, WHTEPBbLIO, TECTUPOBAHUN W
ncenenoBaHmn Ha Canrax;

3.1.3. 3awmTa CyOBLEKTOB MepcoHanbHbIX AdaHHbIX OT KOHTpadpakta CrnpaBoO4YHbIX
MpaBoBbix Cuctem KoHcynbTaHTIn0C;

3.1.4. npepocTtaBneHne cyGbekTam NnepcoHarnbHbIX AaHHbIX CepBUCOB M ycnyr KomnaHuu,
a Takke uHpopmauum o paspabotke KomnaHuelr HOBbIX MPOAYKTOB M YCAyr, B TOM
yucne:

- npepoctasneHune goctyna k Cucteme KoHcynetaHTlntoc

- HanpasreHue LeHoBbIX ycrnosun npegoctaenenuns CIrNC KoHcynbTaHnTlntoc
- obopmMIieHne NoANUCKM Ha paccChbifikKn MaTtepuanos

- HanpasreHue OTBETOB Ha BOMPOCHI, JOKYMEHTOB

- perucTpauus ans y4actusa B MeEpPONpUSaTUSX

- perucTpaums Ha caute, B JInuHOM kabuHeTe ons nonyyeHus mHdopmaumm m
ycnyr,
3.1.5. obpaTtHas cBs3b C CyObekTaMmn NepcoHarnbHbIX AaHHbIX, B TOM 4Yncrne obpaboTka mnx
3anpocoB 1 obpalleHnin, nHpopmmpoBaHue o pabote Canta (Cantos);

3.1.6. KOHTpONb W ynydweHue KayectBa ycnyr u cepsucoB KomnaHum, B TOM 4ucne
npegnoxeHHolx Ha Cante (CanTtax), B T.4. NOMy4YeHMe OT3bIBOB U MNPEASIOKEHUN MO
pasnuyHbIM HanpasreHnsam paboTbl KomnaHuu;

3.1.7. BegeHue kagpoBou paboTbl M opraHu3aumMm ydeta paboTHukoB KomnaHuu,
perynupoBaHne TPyAOBbIX U MHbIX, HEMNOCPEACTBEHHO CBSA3aHHbIX C HUMWN OTHOLLIEHUNA;

3.1.8. npueneyeHve n otbop kaHAMOATOB Ha paboTy B KomnaHuto, B T.4. NpefocTaBneHne
obpaTHON CBSA3M KaHaMaaTaM Ha BakaHCUu;

3.1.9. dopmupoBaHue CTaTUCTUYECKON OTYETHOCTMU;

3.1.10. ocywecTBrieHNne UHbIX (PYHKUUA, MOMHOMOYMIA U 0BA3aHHOCTEN, BO3MOXEHHbIX Ha
OnepaTtopa 3akoHogatenscteom PO.

3.2. Karteropum wn nepeyvyeHb ob6pabaTbiBaeMblX MEPCOHamNbHbIX AaHHbIX, KaTeropuu
CybbeKkTOB, NepcoHanbHble [OaHHble KOTOpbiIX ObpabaTbiBalOTCs, CNOCOObLI, CPOKM WX
06paboTkn M XpaHeHWsi, MOPSIAOK YHWYTOXEHUSI MEePCOHAanbHbIX AaHHbIX OMs Kaxaon
YyKa3aHHOW B HacTosileM pa3sgene uenu o6paboTkm nepcoHanbHbIX AaHHbIX ONpeaeneHbl B
MpunoxeHnn Kk Hactoswen [lonnTuke, KOTOPOE SABMAAETCA HEOTbEMMEMON YacTbio
HacTosLwen MonuTtuku.



4.

NMPABOBbIE OCHOBAHUA OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

4.1. MNpaBoBbIMX  OCHOBaHWsIMM  00pPabOTKM  MepcoHarnbHbIX  AaHHbIX  OnepaTopom
ABNAOTCS:

5.

KoHcTutyums PO;
Tpynosown kogekc P®;
"paxgaHckun kogekc Pd;

depepanbHbin - 3akoH oT 27 wmiona 2006 r. N 149-03 "O6 wuHdopmauuu,
MHGOPMAaLMOHHBIX TEXHOMOMSAX N O 3almnTe nHpopmaymn”;

3akoH P® ot 27 gekabpsa 1991 r. N 2124-1 "O cpeactsax maccoBoin nHgopmaumm”;

depnepanbHbIn 3akoH 0T 26 aekabpsa 2008 r. N 294-03 "O 3awmte npas LPUANYECKNX
iy 1 nHaMBMAyarnbHbIX NpeanpuHMMaTtenen npyv OCyLeCcTBIEHUN rocyAapCTBEHHOro
KOHTpons (Hag3opa) U MyHUUMNAnNsHOro KoHTpons";

Yka3s lNpesngeHta PO ot 6 mapTta 1997 r. N 188 "O6 yTBEpXAEHUN NEPEYHS CBEAEHUN
KOHGoMAeHUmManbHoro xapakrepa";

MoctaHoBneHune lNpasutensctea Poccuinckon depepaumm ot 06 uona 2008 r. N 512
"O6 ytBepxaeHun TpeboBaHW K MaTepuanbHbiM HOCUTENsSM BuomMeTpuyecKnx
nepcoHasnbHbiX  AaHHbIX W TEXHOMOMMAM  XpPaHEeHUs  TakMX  [AaHHbIX  BHE
MHPOPMALMNOHHBLIX CUCTEM NEPCOHasbHbIX AaHHbIX";

MocTtaHoBneHue lMpaButensctBa Poccunckon depepaumm ot 15 ceHtsabps 2008 r. N
687 "O6 ytBepxaeHun [lonoxeHna o6 ocobeHHoCTAX 00paboTkMm nepcoHanbHbIX
AaHHbIX, ocylecTBnsseMon 6e3 ncnonb3oBaHNs CpeacTs aBTomaTmMsaunn®;

MocTtaHoBneHune lNpaButensctBa Poccuinckon ®epgepauun ot 1 Hosbpsa 2012 r. N 1119
"O6 yTBEpxaeHUn TpeboBaHM K 3aluMTEe NEepPCOHanbHbIX AAaHHbLIX Npn nx obpaboTke B
MHPOPMALMOHHBIX CUCTEMAX NEePCOHaNbHbIX AaHHbLIX";

Mpuka3 PockomHaasopa oT 5 ceHTabps 2013 r. N 996 "O6 yTBepxaeHumn TpeboBaHnmn n
MEeTOAOB No 06e3NNYMBaAHNIO NEPCOHANTbHBIX AAHHbIX";

Mpukaz ®CTIK Poccumn ot 18 depana 2013 r. N 21 "O6 yTBepxgeHun coctasa u
CoAepXaHNs OpraHM3aLMOHHbIX U TEXHUYECKUX Mep Mno obecneyeHnto Ge3onacHoCTU
nepcoHanbHblX [aHHbIX Mpu  ux obpaboTke B MHPOPMALMOHHBLIX CUCTEMAxX
nepCcoHanbHbIX AaHHbIX";

yCTaBHble fOKyMeHTbl OnepaTtopa;
AOroBOpbI, 3aknovaemMble Mexay OnepaTtopomM 1 cyGbekTammn NnepcoHanbHbIX AaHHbIX;
cornacus cybbekToB NepcoHarnbHbIX 4aHHbIX HA 06paboTKy NepcoHarbHbIX AaHHbIX;

MHble OCHOBaHUS, Korga cornacve Ha obpaboTKy NepcoHanbHbIX AaHHbIX He TpebyeTca
B CUITy 3aKOHa.

NOPAOOK U YCITOBUA OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

5.1. Ana goctmkeHus 3asiBreHHblx uenen OnepaTtop Mchnonb3yeT crneaylolme crnocobbl
06paboTKn NepcoHanbHbIX AAHHbIX:

HeaBTOMaTn3npoBaHHasA o6pa60TKa nepcoHaribHbIX OaHHbIX;]

aBTOMaTM3NpoBaHHas obpaboTka MepcoHanbHbIX AaHHbIX C nepegadYen Nony4yeHHon
NHdopMaLMKN MO MHPOPMALIMOHHO-TENTEKOMMYHUKALMOHHBIM CETSAM UK 6e3 TakoBOW;

cMellaHHasa obpaboTka NepCoHanbHbIX AaHHbIX.



5.2. MNepeyeHb gencteum, cosepliaembix OnepaTtopom ¢ NnepcoHanbHbIMU AaHHbIMK: cOop,
cuctemMaTusaumusl, HakomnneHue, XpaHeHwe, YTOYHeHne (OOHOBMEeHMe, W3MEHEHNE),
ncnonb3oBaHWe, pacnpoctpaHeHne (B TOM uyucne nepegada), obesnuumBaHue,
OnoKMpoBaHME, YHUYTOXEHME, a Takke OCyLleCcTBNEeHne IbblX WHbIX OEWCTBUMA B
COOTBETCTBUUN C AENCTBYIOLLNM 3aKoHOAATENLCTBOM PO.

5.3. ObpaboTka nepcoHanbHbIX AaHHbIX ocyuwecTBnserca OnepaTtopoM Npu  yCrnoBUK
nonyyeHmst cornacusi cybbekta nepcoHanbHbiX AaHHbIX (ganee - Cornacue), 3a
NCKITIOYEHNEM YCTaAHOBMNEHHbIX 3akoHodaTenoctBoM P® cnydaeB, koraa ob6paboTka
nepcoHarnbHbIX AaHHbIX MOXET OCyLLecTBNATbCA 6e3 Takoro Cornacus.

5.4. Cy6beKkT nepcoHanbHbIX AaHHbIX MPUHMMAaEeT pelleHne O npeaocTaBfeHnn ero
nepcoHanbHbIX AaHHbIX 1 AaeT Cornacmne cBoboaHO, CBOEN BOSEN U B CBOEM MHTEpPECE.

5.5. Cornacue gaetcsa B nobon No3sonsowen NoaATBeEpAUTb (hakT ero nonydeHnss opme.
B npeaycmoTpeHHbiXx 3akoHogatenbctBoM P® cnyyaax Cornacme odopmnsercs B
NUCbMEHHON dhopMe.

5.6. YcnoBuem npekpaiieHnss obpaboTkum nepcoHanbHbIX [AaHHbIX MOXET SBMATbCS
AOCTUXKEHME ULenen o6paboTky nepcoHarnbHbIX AaHHbIX, UCTEYEHWE CpoKa [OeiCTBUS
Cornacusi unu oT3biB Cornacus cybbekToM NepcoHarnbHbIX AaHHbIX, @ Takke BbisiBNeHWE
HenpaBoMepHO 06paboTKM NePCoHarnbHbIX AaHHbIX.

5.7. Cornacue MoxeT BblTb OTO3BaHO MyTEM MUCbMEHHOTO YBEAOMSIEHUS, HANpaBNeHHOro
B agpec KoMmnaHum 3akasHbIM NOYTOBbIM OTNpPaBleHNEM.

5.8. OnepaTtop npu obpaboTke nepcoHanbHbIX AAHHbLIX MNPUHUMAET unNn obecneymBaeT
NPUHATME HEOBXOANMbIX NPABOBbLIX, OPraHN3aLMOHHBIX U TEXHUYECKUX Mep ANns 3aluThbl
NMepcoHanbHbIX AaHHbIX OT HEMNpPaBOMEPHOr0 WM  CIy4dalHOro [OCTyna K  HUM,
YHUUTOXEHUS, N3MEHEeHNS, GnokmpoBaHus, KOMMpOBaHWs, npegocTaBneHuns,
pacnpoCTpaHEHNs1 MEPCOHArbHBLIX AAHHbBIX, @ TAKKE OT MHbIX HENPABOMEPHbIX AEUCTBUNA B
OTHOLLIEHMM NEepPCOHarnbHbIX AAaHHbIX.

5.9. XpaHeHne nepcoHanbHbIX [daHHbIX OCcywecTBnseTca B dopMe, MNO03BOSISOLWEN
onpeaenuTb cybbekTa nepcoHarbHbIX OaHHbIX, B TEYEHUEe CpoKa He [Oofblue, YeM 3TOoro
TpeObytoT uenn obpaboTkn nepcoHarnbHbIX OAHHbIX, KPOME Cy4aeB, KOrga CpOK XpaHeHUs
nepcoHanbHbIX [AaHHbIX YCTaHoBMEeH deneparnbHbIM 3aKOHOM, [LOrOBOPOM, CTOPOHOM
KoToporo, BbirogonpuobpetarenemM wnm nopyvutenieMm no KOTOPOMY SABMASETCH CyObekT
nepcoHanbHbIX JaHHbIX.

5.10. MNMpu ocyLecTBNEHNN XpaHeHNs1 NepcoHanbHbIX AaHHbIX OnepaTop mucnonb3yeT 6asbl
AaHHbIX, HaxoasLmecs Ha Tepputopun PO.

6. AKTYAIIU3ALUUA, WUCMNPABIEHUE, YOANEHUE, YHUYTOXEHUE WU CPOKU
OBPABOTKM NEPCOHAJIbHbIX OAHHbLIX, OTBETbl HA 3AlNPOCHI
CYBBbEKTOB MNEPCOHAJIbHbIX OAHHbLIX HA AOOCTYN K NEPCOHAJIbHbIM
AJAHHbIM

6.1. B cnyyae noatBepxaeHuMst pakta HETOYHOCTM MNEPCOHasbHbIX OaHHbIX  WMNN
HENpPaBOMEPHOCTM MX 00paboTKM nepcoHanbHble AaHHblE MOANEeXaT WX akTyanu3aumm
OnepaTtopom nnu nx obpadoTka gOoMmKHa ObiTb NpeKkpalleHa COOTBETCTBEHHO.

6.2. PaKT HETOYHOCTWN NEPCOHArbHbIX AaHHbLIX UM HEMPAaBOMEPHOCTN nX 06paboTkn MoXeT
OblTb YyCTaHoBNEH NGO CyOBHLEKTOM MepCOoHarnbHbIX AaHHbIX, MBGO0 KOMMETEHTHbIMU
rocygapcTBeHHbIMU opraHamu PO,

6.3. Mo NnncbMeHHOMY 3anpocy cybbekTa NnepcoHasnbHbIX AaHHLIX UK ero NpeacTaBUTens
Onepatop o0643aH coobwutb uHGPOpMauMio 06 ocywecTBngemon wum obpaboTke
nepcoHanbHbIX [aHHbIX YKas3aHHOro cybbekTa. 3anpoc [JOMKeH copepXkaTb HoMmep



OCHOBHOMO AOKYMEHTA, yAOCTOBEPSIOLLEro NMMYHOCTb CyObeKkTa nepCcoHanbHbIX AAHHbLIX U
ero npeacTtaBuTens, CBeAeHUS O faTe Bbl4ayu yKasaHHOro AOKyMEHTa U BblAaBLUEM €ero
opraHe, CBeAeHusi, noaTBepXxpawlme yyacTne cybbekta nepcoHanbHbIX AaHHbIX B
oTHoweHusx ¢ Onepatopom (HoOMep AoroBopa, AaTa 3akfiovyeHus OOroBopa, YCroBHOE
cnoBecHoe 0603HayeHne u (MnNKn) UHble cBedeHus), NMbo cBedeHus, MHbIM 0Bpasom
noaTeepxgawowme dakt obpaboTkm nepcoHanbHbIX AaHHbiXx OnepaTopom, MOANMUCH
cybbekTa nepcoHanbHblX [AaHHbIX WK ero npeactaButens. 3anpoc MOXeT ObiTb
HanpaBneH B (bOpMe 3NEKTPOHHOro [OKYMEHTa W MnoanucaH 3MeKTPOHHOW MOAMUCHIO B
COOTBETCTBUM C 3aKOHOAATENLCTBOM PO.

6.4. Ecnn B 3anpoce cybbekTa nepcoHanbHbIX AaHHbIX HE OTpaXkeHbl BCe Heobxoaumbie
CBeAeHUs unu cyobekT He obnagaeT nNpaBaMu AOCTyNa K 3anpallinmBaemon MHpopmMaumu,
TO eMy HanpaBnsieTcs MOTUBMPOBAHHbI OTKa3.

6.5. B nopsigke, npegyCMOTPEHHOM N. 6.3, CyObEeKT nepcoHanbHbIX [aHHbIX BMApaBe
TpeboBatb 0T OnepaTopa YyTOYHEHUSA €ro NepcoHarnbHbIX AaHHbIX, NX BOKMPOBaHUS UK
YHUMTOXEHUA B Cfyvae, €ecnv nepcoHasnbHble [AaHHble SABMSITCA  HEMOJSHbIMMU,
yCTapeBLWUMN, HETOYHBIMW, HE3AKOHHO MOJSTYYEHHBIMU UIM HE SABMSTCA HeobXxoauMbIMU
ANsa 3asBneHHon Lenn obpaboTky, a Takke NnpuHMUMaTb NPegyCMOTPEHHbIEe 3aKOHOM Mepb!
no 3awjuTe CBOUX Npas.

6.6. MNpu gocTuxkeHnn Lenen obpaboTkn nepcoHanbHbIX AaHHbIX, @ Takke B Crydae OT3biBa
CyOBbEKTOM MepcoHanbHbIX [AaHHbIX Cornacusi nepcoHanbHble AaHHble noanexar
YHUYTOXEHWNIO, ECIN:

e Onepatop He BnpaBe ocywecTBNATb o06paboTtky ©6e3 Cornacua cybbekta
nepcoHarnbHbIX AaHHbIX;

e MHOE He NpedyCMOTPEHO IOFOBOPOM, CTOPOHON KOTOPOro, BeirogonpuobpetaTenem nunm
nopy4mTenem rno KOTOpoMy ABMAETCH CYOBbEKT NepCoHarnbHbIX AaHHbIX;

e UHOE HE npeaycMoTpeHO WHbIM cornalleHnemMm Mexny Ol'lepaTODOM n Cy6'beKTOM
nepcoHaribHbIX OaHHbIX.

6.7. PelueHne 06 YHUYTOXEHUN MEPCOHamnbHbIX AaHHbIX MNPUHUMAaETCs KOMUCCUEN,
co3gaHHoI npukasoM pykoeoautens OnepaTtopa.

6.8. MopsAOoOK YHUUTOXEHNUSI NePCOHarnbHbIX AaHHbIX MPU OOCTMXEHUU Lenein o6paboTkm u
MPUM  HacTyM/EHUM  WHbIX  3aKOHHbIX OCHOBaHW/A  yCTaHaBNMBAETCS  NOKaNbHbIM
HopMaTMBHbIM akToM OnepaTtopa.

6.9. [lepcoHarnbHble [OdaHHble CcyObekTa MepcoHanbHbIX AaHHbIX  YHUYTOXAOTCS
OTBETCTBEHHbIM NnnuoM OnepaTopa ¢ cCocTaBneHNeM COOTBETCTBYIOLLErO akTa.

7. OBECIEYEHUE BE3OMNMACHOCTU NEPCOHAJIbHbIX AAHHbLIX

7.1. Ona obecneyeHusn 6Ge3onacHOCTM MNepcoHanbHbIX AaHHbIXx OnepaTtop npuHMMaeT

HeobxoauMble U OOCTATOYHble OPraHM3auUMOHHbIE N TEeXHW4YecKne Mepbl Ons 3alnTbl

nepcoHanbHbIX OaHHbIX CYOBbEKTOB MEPCOHAaNbHbIX AAHHbIX OT HEMPaBOMEPHOro Wnu

Crny4aHOro [OCTyna K HUM, YHUYTOXEHUS, U3MEHEeHWUs, ONOKMpOBaHWUSA, KONMUPOBaHWUS,

pacnpoCcTpaHeHusi, a Takke OT MHbIX HEMPABOMEPHLIX AENCTBMI, BKMO4awlWme, B TOM

yucne:

e paspaboTky U noggepkaHnme B aKTyanbHOM COCTOSIHAM JIOKamnbHbIX HOPMAaTUBHbLIX
AOKYMEHTOB B OTHOLWEHMM 06paboTkm nepcoHanbHbiX AaHHbIX M obecneveHus
©e30MacHOCTM NepcoHanbHbIX AAHHbIX, YCTAHOBMNEHUS Mpoueayp, HanpaBfEeHHbIX Ha
BblABNEHME W NpefoTBpalleHne HapyleHun 3akoHogaTenbctBa Poccunckon
depepaumm B obnactu nepcoHanbHbiX AaHHbIX, YCTPAHEHUS MOCMeACTBUMMA TaKux
HapyLweHun;



e NEepuoauyeckmn BHYTPEHHWW KOHTPOSb, a Takke KOHTPOSib, OCYLIECTBNAEMbIN
CTOPOHHMMM OpraHu3aunsamMmn (BHELWHWA ayauT) No 4OroBopy noapsaa unu okasaHus
ycnyr,  COOTBETCTBUS  00paboOTKM  nepcoHanbHbIX  AaHHbIX  TpeboBaHusM
3aKkoHogaTenbCcTBa B 06nacTu nepcoHanbHbIX AAHHbIX U MPUHATBIM B COOTBETCTBUN C
HWM foKarbHbIM HOpMaTUBHLIM akTam OnepaTopa;

e MNpPOBEdEHME OUEHKM Bpeda, KOTOpbIn MOXeT ObiTb nNpuYMHEH cybbekTam
nepcoHanbHbIX [daHHbIX B Crydae HapyleHua 3akoHogaTtenbctBa Poccuimckon
depepaumm B 06nacTn nepcoHanbHbIX AaHHbIX;

e O3HakomsieHne paboTHukoB OnepaTopa, HENOCPEACTBEHHO  OCYLLECTBASALMX
06paboTKy nepcoHanbHbIX AaHHbIX, C NOJSIOXEHMAMM 3akoHogaTenbcTBa Poccumnckon
degepaumm M noKarnbHbIX HOPMATUBHbLIX [AOKYMEHTOB B OTHOLWeEHUM 06paboTku
nepcoHanbHbIX AaHHbIX 1 o6ecnevyeHns 6e30nacHOCTM NePCOHarbHbIX AAHHbIX;

e onpegeneHve yrpo3 6e30nacHOCTU MNepcoHarnbHbIX AaHHbIX Npu nx obpaboTke B
MHOPMALMNOHHBIX CUCTEMAaX NepcoHarnbHbIX AaHHbIX (ganee — NCIMA);

e NPUMEHEHNEe OPraHmM3auMOHHbLIX U TeXHUYECKMX Mep no obecneyeHuo Ge3onacHOCTU
nepcoHanbHbIX AaHHbIX npu  00paboTke nepcoHanbHbiX AaHHbix B UCII4,
HeobXxo4MMbIX A58 BbINONHEHUS TpeboBaHU K 3aLluuTe NepCcoHanbHbIX AaHHbIX;

e ObOHapyXeHMe aKkTOoB HeCaHKUMOHMpOBaHHOro pfocrtyna (ganee — HCO) «
nepcoHasnbHbIM JaHHBIM U NPUHATUE HEOBXOAMMbIX Mep;

e BOCCT@HOBIIEHME NEPCOHAasbHbIX AAHHbLIX, MOANMULMPOBAHHBLIX WU YHUYTOXEHHbIX
Bcneactene HCI K HUM;

e YCTAHOBMEHME MpaBwunl AOCTyna K MepcoHanbHbIM AaHHbiM, obpabaTbiBaeMbiM B
NCIO, a Takke obecneyeHne perncrpaumm n ydeta BCEX OEUCTBUN, COBEPLLUAEMbIX C
nepcoHanbHbiMy gaHHbivu B ACTI;

e  KOHTPOSb 3a NpMHMMaeMbiMK Mepamun No obecneyeHnto 6e30MacHOCTN NepcoHanbHbIX
AaHHbIX 1 ypoBHSA 3awmweHHoctn ACTL.

8. 3AKITIOYUTEJIbHbIE NMONOXEHUA

8.1. Bce oTHOWeHUs, kacawwmeca obpaboTkn NepcoHarnbHbIX AAHHbLIX, HE MONy4YMBLUNE
oTpaxeHnsa B Hactosiwen [lonuTuke, perynupyroTca  COrMacHoO  MONOXEHUSIM
3akoHogaTtenbcTBa PO.

8.2. OnepaTop UMeeT NpaBO BHOCUTb M3MEHEHUS B HacToswyo MonuTtuky. Npu BHeceHnn
N3MEHEHNI B aKTyanbHOW pefaKkuMu ykasblBaeTcs garta nocnegHero obHosneHusi. Hosas
pegakumsa MNonuTukn BCTynaeT B CUy C MOMEHTa ee pa3smelleHns Ha Cante, ecnu nHoe He
npeaycMoTpeHo HoBow pepakumen [lonutukn. [encrByrowiaa pegakumsi MOCTOSIHHO
poctynHa Ha Cante no agpecy: www.ric13.ru.



IIpunoxenue

K IloauTHKe B OTHOIICHUN 06pa60TKI/I NEPCOHATIbHBIX JaHHBIX

IHEPEYEHD

KaTeropuii o0padaTbIBaeMbIX NEePCOHATbHBIX JAHHBIX, KATEroOpuii cy0bEeKTOB, IEPCOHAIBHBIE JAHHbIE KOTOPBIX
00padaThIBalOTCS, CIOCO00B, CPOKOB UX 00PA0OTKHU U XpaHeHHUs], MOPSAKA YHHUTOKEHHUS MEePCOHATbHBIX JaHHBIX
JUISL KasKAOH e id 00padoTKHU NepPCOHAIbHBIX JAHHBIX

Hacrosmuit [Tepeuens ycranaBiImuBaeT U KaXKI0i e o0padOTKH MePCOHABHBIX JaHHEIX (nanee - [11H) kaTeropun u
nepedeHb oOpabatpiBaembix [1/1H, kateropum cyObekToB, [IJIH KOTOpBHIX 00pabaTBHIBAIOTCS, CIIOCOOBI, CPOKH HUX
00pabOTKU U XpaHCHHUS, TIOPSIOK UX YHHITOKCHUS.

KaTeropnﬂ U NEPCUYCHb

Cnocodn1 00padoTKH

Cpoxu 06padboTky n

Ne | Kareropus cyobexra I1[1n Tn Tn XpaHeHHs, HOPAJOK
yHuuToxenus II1n
1. | Lens obpadotku [1/IH: 3akmroYeHUE JTFOOBIX JOTOBOPOB U MX NATBHEHINIETO HCIIOTHCHUS

— kiaMeHTel W KoHtparents! | IIJIH, He oTHOCAIMECS K HeapTroMaTusupoBanHas | I1/lH oOpaGaTeiBaroTCs
Komnanun  (¢pusuueckue | CHEHUATLHBIM obpaboTka, U XPaHATCS B TEYEHUE
Jnua); kareropusam 111 n/unn k aBTOMATU3MPOBAHHAS CPOKOB,

— peacTaBuTenn/pabotuky | Onomerpuueckum [T/1H: 00paboTKa; YCTaHOBJICHHBIX B
KJIIMCHTOB M KOHTPAareHTOB | DaMUIHS, UM 1 CMeEINIaHHas 06pa60TKa corjlacun CY6’B€KT3
Komnannn (ropuamdeckux I1/11 Ha 06paboOTKy €ro
), OTYECTBO (HOC?‘IGZ{HG@ TTn, mu60 mo

. . TIpY HAJINYUN); .

— HOCETUTENH caiiTa (caiiToB) | Anpec; JOCTHIKEHUIO LEJIEH
Komnannn  (pusnueckue | Howe ,Tene (owa (5 obpaborku [1/1H, 1160
i) p JI0 OT3BIBa CyOBEKTOM

TOM Hucne coriacust Ha

AOMAIITHIH, o6pabotky I1JIH, 1160

MOGHIBHBI, IO HACTYTUICHUS MHBIX

pabowmuii); 3aKOHHBIX OCHOBAHHH

— Anpec 3JIeKTpOHHOH TIPEKPAIEHHS HX

HOYTHI 00paboTKH.
[I1u cyopekta [1/10
YHUUYTOXKAFOTCS
OTBETCTBEHHBIM JIHIIOM
oreparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKTa.

2. Iens obpadotku I[1/]H: nmpoBenenue Omneparopom akiiuii, OIPOCOB, HHTEPBHIO, TECTUPOBAHUI W HUCCIICAOBAHUI Ha

Caiftax

— TIOCeTUTENH caiita (CaiiToR)
Komnannn  (pusudgeckue
JIUIa)

[1J11, HE OTHOCSIIIMECS K
CreUaIbHbIM
kareropusm [1/10 n/unn x
6uomerpuueckum [1/1H:

—  damuius, UM 1
OTUYECTBO (ITOCIEaHEE
[IpU HAJIMYUK);

— Axpec;

— Howmep tenedona (B
TOM YHCIIe
JOMAaIIHUH,
MOOUJIBHBIH,
pabounii);

— Anpec 27eKTpOHHOU
HOYTBI;

— Hnas undopmanus,
KOTOPYIO NPEJOCTaBUT

HEaBTOMATHU3UPOBaHHAs
00paboTka;
ABTOMATU3HPOBAHHAS
00paboTka;

cMenranHasi oopaboTka

IT{s oGpabaTeiBaroTCS
" XPpaHATCA B TCUCHUC
CPOKOB,
YCTaHOBJICHHBIX B
coryacuy cyobekTa
[1/11 Ha 00paboTKy ero
[ 1n, mu6o mo
JIOCTHKEHUIO LeJIei
o6pabotku [1/1H, 1160
JI0 OT3BIBA CYOBEKTOM
coryacusi Ha
ob6pabotky I1/IH, 6o
J10 HACTYIIJICHUS UHBIX
3aKOHHBIX OCHOBAaHUHI
NPEKpaIieHus ux
00paboTKH.




Kareropus u nepeyeHn

Cnocoon1 06padoTkH

Cpoxu 06padoTku n

pa3padorke KommaHueil HOBBIX IPOAYKTOB M YCIIYT, B TOM YHCIIE:
- mpepoctasieHue nocryna k Cucreme Koncynprantllmoc
- HampaBJieHHe IIeHOBBIX ycnoBui nmpenocrasnenus CIIC Koncynsrantllmoc
- o(opmIeHNE TOATUCKH HA PACCHUIKH MaTepPHaJIOB
- HafpaBlieHHE OTBETOB Ha BOIPOCHI, JOKYMEHTOB
- perucTpaiys AJsl y4acTHsi B MEPOIIPUATHAX

- peructpanud Ha CaﬁTe, B JInunoMm kabuHeTe JUI TIOJTYYCHU S I/IH(l)OpMaL[I/II/I u yciyr

Ne | Kareropus cyobexra I1[1n Tn Tn XpaHeHHs, HOPAJOK
yHuuToxenus II1n
cyOBeKT [N cyobekra I1/In
YHHYTOXKAFOTCS
OTBETCTBCHHBIM JINIIOM
OmnepaTopa c
COCTaBIICHUEM
COOTBETCTBYIOIIETO
aKTa.
3. | LUems o6paborkm IIJJH: 3ammra cyOopekroB IIJIlH ot konTpadakta CnpaBounsix IlpaBoBeix Cucrem

Koncynbrantllntoc

— KJIUCHTHI U KOHTPareHThl I1/1H, He oTHOCAIIMECS K | — HeaBTOMaTM3upoBanHas | I1JIH oOpabaTtsiBaroTcs
Kommnanuu (pusndeckue CrenuaabHbIM 06paboTKa; U XpaHATCA B TEYEHUE
auia); kateropusm [1JIH w/umm k| — apromaTH3upoBaHHas CpPOKOB,

— peacTaBuTenn/pabotuky | Onomerpuueckum [T/1H: 06paboTKa; YCTaHOBJICHHEIX B
KJIME€HTOB U KOHTPAareHTOB - daMums, HMA B — cMenranHas 00paboTka cornacuu cyobeKTa
Komnannu (ropuanaeckux OTHeCTBO (HOCTEHee 111 na 06paboTKy ero
HI); : [T Ix, mubo 1o

. . TIPY HAJINYUN); .

— HOCETUTENH caliTa (caiiToB) | Howmep Tenedona (5 JAOCTHXKCHHIO LeJICH
Kommnannu (¢pusmueckue oM THCIe obpaborku [1/1H, 1160
uia) oMammwii JI0 OT3BIBA CYOBEKTOM

N coryacus Ha
MOGWIbHBIH, 06pabotky I/, 1160
pabomii); . JI0 HACTYIUICHUS MHBIX
— AJpec dneKTPOHHOH 3aKOHHBIX OCHOBaHUIA
TIOHTBI IpEKPaLIEHHs. UX
00paboTKH.
[I1u cyopekta [1/10
YHHYTOXAFOTCS
OTBETCTBEHHBIM JIMLIOM
Oneparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOIIETO
aKTa.
4. | Lenp obpadotku I1/In: mpenoctaBnenne cyobextam I1/JH cepBucoB u yciyr Kommnanuu, a Takxke nHdopMmammu o

— KJIUEHTHI U KOHTPareHThl
Komnanuu (¢pusnueckne
JHIa);

— MpeJCTaBUTENN/PaOOTHUKH
KJIMEHTOB U KOHTPAareHTOB
Komnannu (ropuangecknx
an);

— TIOCETUTENH caiiTa (CaiiToB)
Komnannm (huzngeckue
TUTIA)

[1/TH, HE oTHOCAIIUECS K
CreuaIbHbIM
kateropusim [1/1H n/mim
6uomerpuueckum [1/1H:

—  damunus, uMsa 1
0TUYECTBO (TOCIEaHEE
IIpY HAJIMYUN);

- Anpec;

— Howmep tenedona (B
TOM YHCJIC
JIOMaITHUH,
MOOWJIbHBIMH,
pabouuii);

— Ajpec 31eKTpOHHOMI
TIOYTHI

— HEaBTOMATHU3UPOBaHHAs
00paboTka;

— aBTOMATHU3MPOBAHHAS
00paboTka;

— cMemraHHas o6paboTka

IT/1x obpabarsiBatoTCs
W XPaHATCS B TCUCHHUE
CPOKOB,
YCTaHOBJICHHBIX B
coriacum cyOBeKTa
[1/11 Ha 06paboTKy ero
I 1n, mu6o no
JIOCTUKEHUIO eIl
o6pabotku [1/1H, 1160
JI0 OT3BIBA CYOBEKTOM
coryacus Ha
o0pabotky I11n, 1160
JI0 HACTYIUICHUS MHBIX
3aKOHHBIX OCHOBAaHHMH
NPEKpaIieHus ux
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Kareropus u nepeyeHn

Cnocoon1 06padoTkH

Cpoxu 06padoTku n

Ne | Kareropus cyobexra I1[1n Tn Tn XpaHeHHs, HOPAJOK
yHuuToxenus II1n

00paboTKu.
[I1u cyopexta [1/10
YHHUYTOXKAIOTCS
OTBETCTBEHHBIM JIHIIOM
Omnepatopa ¢
COCTaBJIICHUEM
COOTBETCTBYIOIIETO
aKTa.

5. | Lens obpabotku I1/IH: oOpaTHas cBs3b ¢ cyObekTamu [1/]H, B ToM umcie o0paboTka WX 3ampoCOB M OOpaIIeHUH,

uHdopmupoBanue o pabore Caiita (CaiiToB)

— KJIMEHTHI U KOHTPAr€HTHI [111, He oTHOCSIIHUECS K HeapTroMaTusupoBanHas | I1/lH oOpaGaTeiBaroTCs
Komnanunm (puzndeckue crieuuagbHbIM obpaboTka; U XPaHATCS B TEYEHUE
auia); xateropusm [1JIn w/umm k aBTOMATH3UPOBAHHAS CpPOKOB,

— peacTaBuTenn/pabotuky | Onomerpuueckum [T/1H: 00paboTKa; YCTaHOBJICHHBIX B
KJIMCHTOB U KOHTPAarc¢HTOB DaMUIHS, UM 1 CMeEINIaHHas 06pa60TKa corjlaCuu CY6’B€KT3
Komnannu (ropuanaeckux I1/11 Ha 06paboOTKy €ro
), OTYECTBO (noc?Iez[Hee TTn, mu60 mo

. . TIpY HAJINYUN); .

— IIOCETUTEIH caiiTa (calToB) Anpec; JOCTHXXEHUIO NEJIEH
Kommnannu (¢puznueckue Howe ’ Tenedona (5 obpaborku [1/1H, 1160
i) P JI0 OT3BIBa CyOBEKTOM

TOM Hucne coriacust Ha

AOMAIITHIH, o6pabotky I1JIH, 1160

MOGHIBHBI, JI0 HACTYIUICHUS MHBIX

pabowmii); 3aKOHHBIX OCHOBaHHIA

Anpec 37eKTpOHHON IPEKPALLECHUS HX

HOYTEL, 00paboTKH.

Wnas uapopmanms,

KOTOPYIO TIPETOCTaBUT

cyowexr I1/1n IT1x cy6bexra [11H
YHUUYTOXKAFOTCS
OTBETCTBEHHBIM JIHIIOM
Oneparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKTa.

6. | Lens oOpaborku IIJIH: KOHTpONb M yINyd4lleHHE KauecTBa YCIyr M cepBHCOB KommaHuu, B TOM 4YHCIe

npeioxkeHHbIX Ha Caiite (Caiitax), B T.4. MOJIYYCHHE OT3BIBOB M MPEAJIONKECHUN MO Pa3IMYHBIM HAIPaBIICHUSIM

paboter Kommnanuwy,

— KITMEHTBI U KOHTPAreHThI
Komnanuu (¢pusnueckne
JHIa);

— MpeJCTaBUTENN/PaOOTHUKH
KJIMEHTOB U KOHTPAareHTOB
Kommnanuu (ropuandeckux
JIHIL);

— TIOCETUTENH caiiTa (CaiiToB)
Komnannu (puznueckue
TUTIA)

[1/IH, HE oTHOCAIIMECS K
CHelHaNIbHbIM
kateropusim [1J1H n/mim
6uomerpuueckum [1/1H:

damunus, UM 1
OTUYECTBO (ITOCIEaHEE
MIPY HAJIUYUH);
Anpec poXUBaHUS;
Howmep Tenedona (B
TOM YHCIIe
JIOMAaIIHUH,
MOOMJIbHBIH,
pabouwmii);

Anpec 2neKTpOHHOU
TOYTHI

HEaBTOMATHU3UPOBaHHAsS
00paboTka;
ABTOMATU3HPOBAHHAS
00paboTka;

cMenranHasi oopaboTka

IT{z oGpabaTeiBaroTCS
W XPaHATCS B TEUCHHUE
CPOKOB,
YCTaHOBJICHHBIX B
coryacuy cyobekTa
[1/11 Ha 0OpaboTKy ero
[ 1n, mu6o mo
JIOCTUKEHUIO LeNIeh
o6pabotku [1/1H, 1160
JI0 OT3BIBA CYOBEKTOM
coryacusi Ha
ob6pabotky I1/IH, 160
IO HACTYTUICHHUS WHBIX
3aKOHHBIX OCHOBAaHHMH
NPEKpaIieHus ux
00paboTKH.
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Karteropus cyonexra I11n

Kareropus u nepeyeHn
DI

Cnocoon1 06padoTkH
DI

Cpoxu 06padoTku n
XpaHeHHs, HOPAJOK
yHuuToxenus II1n

[I1u cyopexta [1/10
YHUYTOXKAFOTCS
OTBETCTBEHHBIM JIUIIOM
Omnepatopa ¢
COCTaBIICHUEM
COOTBETCTBYIOILETO
aKTa.

Lenps o6pabotku I1/1H: BeneHue kaapoBoil pabOTHI M OpraHu3anuy yuera paboTHHKoB Komnanuu, perynupoBaHue
TPYAOBBIX U UHBIX, HETIOCPEICTBEHHO CBSI3aHHBIX C HUMH OTHOILICHUH

pabotHuku KoMmanuu,
ObIBIINE PAOOTHUKH

[1/IH, HE oTHOCAILIKUECS K
crieuaIbHbIM
kateropusim [1/]H n/nm k
6uomerprueckum I1/IH:

—  ®amunus, uMs 1
0TYeCTBO (TIOCIIeTHES
TIpY HAJINYUN);

— Anpec;

— Howmep tenedona (8
TOM YHCIIe
JIOMAITHUH,
MOOMJIbHBIH,
pabouuii);

— Aznpec 3IeKTpOHHOM
MOYTHI;

— JHara poxzaeHus
("mcio, MecsI, rox);

— I'paxxnancrtso;

— Ilom;

— AJpec perucTpanmuy;
— [TNacmoprtHbIe naHHBIE
WX JTaHHBIE HHOTO

JIOKYMEHTA,
YIIOCTOBEPSIOIIETO
JIMYHOCTH (cepus,
HOMEp, JaTa BhIAaYH,
HAaMMEHOBAaHUE
OpraHa, BBIJIaBIIETO
JIOKYMEHT, KO
MOJIpa3ICIICHU);

— CHMUIIC,

— UHH;

— Csenenus 00
oOpa3zoBaHNH (cepust U
HOMeEp JOKyMeHTa 00
obpa3oBaHum, nata
BBIJIAYH,
HaMMEHOBAaHUE
00pa30BaTEeNLHOTO
YYPEKACHUS, TATHI
MOCTYTIICHAS U
OKOHYaHHMS y4eOHOTO
3aBesieHus1, popma
o0y4eHus, pakynbTeT,
CHETHANTbHOCTB,
KBTI (hUKATIHS,

HEaBTOMaTHU3UPOBaHHAs
00paboTKa;
aBTOMAaTHU3UPOBAHHAS
00paboTKa;

cMemaHHas 00padoTka

IT/1H oOpabarsiBatoTCs
U XpaHATCS B TEUECHUE
CPOKOB B
COOTBETCTBUHU C
denepanbHbIM
3akoHOM oT 22.10.2004
Neo 125-03 «O06
apXUBHOM JieJie B
Poccuiickoit
Deaepanun» u
IIpukazom
®DenepanbHOro
apXMBHOTO areHTCTBa
Poccuiickoit
denepanuu ot
20.12.2019 Ne 236 «O06
YTBEPKICHUH
[epeyHs THITOBBIX
YIpaBICHICCKUX
ApPXUBHBIX
JTOKYMEHTOB,
00pa3yIoMuXxcs B
rporecce
JIeATETbHOCTH
rOCyAapCTBEHHBIX
OpraHoOB, OPTaHOB
MECTHOTO
CcaMOYIIpaBJICHUS U
opraHusanuii, ¢
YKa3aHHUEM CPOKOB UX
XPaHCHUS»:

ot 1 rona o 50 ner, a
Takxke 0ECCPOYHO.

IT1= cyosexta [1/10
YHUYTOXKAKOTCS
OTBCTCTBCHHBIM JIUIIOM
Omneparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKra.
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Karteropus cyonexra I11n

Kareropus u nepeyeHn
DI

Cnocoon1 06padoTkH
DI

Cpoxu 06padoTku n
XpaHeHHs, HOPAJOK
yHuuToxenus II1n

yUYEeHBIE CTEIICHH U
3BaHMs, IOBBIILICHUE
KBaJH(PHUKALINN);

— CseneHus 0 TPYAOBOH

JIEATSIIBHOCTH (JaTa
Ha3HAYEHHUS HA
IIOJDKHOCTD, J1aTa
YBOJIbHCHUS,
JIOJZKHOCTb,
MOJIpa3icIiCHHE,
OpraHu3ays);

— Csenenuns o

HaYUCJICHUH
3apabOTHOM TIaTHI U
JPYTHX BBIIJIAT;

— PexBu3uTHI

0aHKOBCKOTO CUyeTa,

— UWnudopmanus o

COCTaBHEIX YaCTAX
3apabOTHO# MJ1aTHI,
BBIIUIAYEHHON U/WIHA
IPUYUTAIOLICCS
3apabOTHO# MJ1aTHI,
MHBIX BBIIIIATAX,
yACpKaHUIX U3
BBIILIAT 34
ONpEEIICHHBII
TIePHOJT;

— I[aHHLIC BOCHHOI'O

6urnera (cepus u
HOMEp BOSHHOT'O
Ousera, 1aTa BbIJAYH,
KEM BBIJIaH,
OTHOIIEHHE K
BOCHHOM CIIyx0e,
Jata ¥ MeCTo
HPOXOXKICHUS
BOCHHOM CITY>KOBI,
CBEJICHHS O FTOAHOCTH
K BOCHHOM CITyX0e,
cBeJleHns 00 ydacTun
B OOEBBIX IEHCTBUSAX);

— Cemeiinoe

TOJIOKEHHUE;

— Csenenuns 0 cocTaBe

CEeMbHU;

— Csenenus Gpopmsr T2

(TabenpHBINA HOMED,
CBEJICHUS O BOWHCKOM
ydere, OKJIa,
cBeeHus 00
aTTeCTAllUH, CBEJCHHUS
0 podeCCUOHATBHOI
MEPENOArOTOBKE,
CBEJICHUS O HATpajax,
MOOIIPEHUAX U
MOYETHBIX 3BAHUSIX,
cBeZIeHUs 00 OTITyCKe,
CBCJICHUS O
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Karteropus cyonexra I11n

Kareropus u nepeyeHn

DI

Cnocoon1 06padoTkH
DI

Cpoxu 06padoTku n
XpaHeHHs, HOPAJOK
yHuuToxenus II1n

COLMAIBHBIX
JIBTOTax);

JlaHHBIE GONBHIYHBIX
JMCTOB pabOTHUKOB
(HOMEp GONEHIYHOTO
JIMCTA, 1aTa OTKPBITHS
JIMCTa, 1aTa 3aKPBITHS
JHCTA);

JlanHble o
BO3MOXKHOCTH JINOO
HEBO3MOKHOCTH

paGOTLI B KOHKPETHBIX

YCIIOBUSX TPYIa;
CBeneHus 1o
pe3yiIbTaTamMm
MEIULIMHCKUX
OCMOTpOB:

buomerpuueckue I1/1H:

- hororpaduu u
BUJICOM300PaKEHUSI.

Llens obpabortku I1/]H: mpuBnedeHne u oTOOp KaHAMIATOB Ha paboTy B Kommanwuio,

0o0paTHOH CBsI3M KaHIUAAaTaM Ha BAaKaHCUU

B T.4. IpE€AOCTaBJICHUEC

KaHAUOAThI JJI IpUeMa Ha
paboty

[TJ1H, HE OTHOCSIIIUECS K
CHelHaNbHBIM
kateropusim [1/]H n/nim k
omomerprrueckum [1/1H:

damuus, UM 1
0T4YecTBO (TIOCIIEeTHES
TIPY HAJINYUH);
Anpec;

Howmep tenedona (8
TOM YHCIIe
JIOMAIITHUH,
MOOMJITbHBIH,
pabouuii);

Anpec dJIeKTpOHHOMN
TIOYTEI;

Hata poxxaeHust
(ducio, Mecsiir, Toxn);
I'paxxnancTBO;

ITom;

Anpec perucTpanuu;
[TaciopTHBIE aHHbBIE
WK JTaHHBIE HHOTO
JIOKYMEHTA,
YIOCTOBEPSIONIETO
JMYHOCTH (cepus,
HOMep, JaTa B4,
HaNMEHOBaHUE
OpraHa, BBIJIaBIICTO
JIOKYMEHT, KOJ{
NOJIpa3/IeNICHHs );
Ceenenns 00
obOpazoBaHuy (cepusi U

HEaBTOMaTHU3UPOBaHHAs
00paboTKa;
aBTOMAaTHU3MPOBaHHAS
00paboTka;

cMermaHHas 00padoTka

IT{1 oGpabatsiBaroTCs
" XpaHATCA B TCUCHUC
CPOKOB,
YCTaHOBJICHHBIX B
COTJIacHHU CyOBeKTa
[11r Ha 06paboTKy ero
I 11, mubo 1o
JOCTHXKCHUIO Tieneit
o6pabotku [1/TH, b0
JI0 OT3BIBA CYOBEKTOM
coryacusi Ha
o00pabotky I11#, 1160
J10 HACTYTIJICHUS UHBIX
3aKOHHBIX OCHOBAaHUMN
NIPEKpaIieHus ux
00paboTKH.

IT1x cy6bexra [11H
YHHYTOXKAFOTCS
OTBETCTBEHHBIM JIMLIOM
Oneparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKTa.
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Kareropus u nepeyeHn

Cnocoon1 06padoTkH

Cpoxu 06padoTku n

Ne | Kareropus cyobexra I1[1n Tn Tn XpaHeHHs, HOPAJOK
yHuuToxenus II1n
HOMeEp JIOKyMeHTa 00
oOpa3oBaHmH, AaTa
BBIIAYH,
HauMEHOBaHHUE
00pa3oBaTEeNFHOTO
YUPEKACHNUS, TATHI
HOCTYIUICHUS U
OKOHYaHHMS y4eOHOTO
3aBesieHus1, popma
o0yueHust, paKynbTeT,
CHeLHUaIbHOCTB,
KBaTU(UKAIIHS,
yUeHbIE CTEIICHHU U
3BaHUSI, TIOBBIIICHHE
KBaJH(PHUKALINN);
— Caenenus o TpynoBoOit
JeATeIbHOCTH (aTa
Ha3Ha4YCHUS Ha
JIOJDKHOCTB, JlaTa
YBOJILHEHUS,
JIOJDKHOCT,
NoApasielieHre,
OpraHu3aIys)
buomerpuueckue I1/1H:
- poTorpadun u
BUIICOM300pasKCHUS.
9. | Hens o6pabotku [111: popMupoBaHme CTATUCTHISCKON OTYETHOCTH
nocerutenu Caiira (CaiitoB) | I1/IH, He OTHOCAIMECT K | — aBTOMAaTM3UPOBAHHAS [11r oOpabaTeiBaroTCS
Komnanuu (pusnyeckre CIICLHATbHBIM 06paboTka; U XPaHSATCS B TCUCHUE
JMLa) xateropusam IIJIn w/uma k| _ viemannas 0bpabotka | CPOKOB,
ouomerpuueckum I1/1H: YCTaHOBJICHHBIX B
COTJIacHHU CyOBeKTa
- Damwm, umd 1 ITJ1x Ha 06pabOTKY €ro
0TUYECTBO (MOCeaHEe T, 1160 1o
1pH HANKIHH); JIOCTUKEHUIO eIl
— Axpec; o6paborku I1/TH, 1160
— Howmep tenedona (B IO OT3bIBA CYOBEKTOM
TOM H1ucne cornacus Ha
AOMAIITHHH, o6paborky I1/1H, 6o
MOOHITbHBIH, JI0 HACTYIUIEHHS] HHBIX
pabowmii); 3aKOHHBIX OCHOBAHHMI
— Ajpec 31eKTpOHHOMI TIPEKPAILCHHS HX
TIOYTEI, 06paboTkHy.
— Hcropus 3anpocoB u
npocMoTpoB Ha Caiite
H €0 CepBHCax [1/n cybnekta T1/TH
YHHUYTOXKAFOTCS
OTBETCTBEHHBIM JIHIIOM
Omneparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKTa.
10. | Llens oOpabotku I1JIH: ocymiecTBieHHe WHBIX (YHKIWH, NONMHOMOYMH M O0OS3aHHOCTEH, BO3JIOKEHHBIX Ha

Oneparopa 3akoHoaatreabcTBoM PO

nocerurenu Caiira (CaliToB)
Komnanuu (¢pusnueckue
JIUIA)

[1/TH, HE oTHOCAIIUECS K
crnenuaabHBIM

kateropusim [1JIH n/mim

— HEaBTOMATH3UPOBAHHAs
00paboTKa;
— aBTOMAaTHU3UPOBAHHAS

00paboTka;

IT/1H obpabarsiBatoTCst
U XPaHSTCS B TCYCHUE
CPOKOB,
YCTaHOBJICHHBIX B
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Karteropus cyonexra I11n

Kareropus u nepeyeHn
DI

Cnocoon1 06padoTkH
DI

Cpoxu 06padoTku n
XpaHeHHs, HOPAJOK
yHuuToxenus II1n

ouomerpuueckum [1/1H:

—  @amunus, UM 1
0TYECTBO (TTOCIeaHEES
TIpY HAJIMYUN);

- Anpec;

— Howmep tenedona (8
TOM YHCIIe
JOMAaIlHUHA,
MOOMJIbHBIH,
pabouuii);

— Azpec 37eKTpOHHOM
TOYTHI

— cMemaHHas o0paboTka

coryacuu cyobekTa
[11z Ha 06paboTKy ero
[T Ix, m1bo 1o
IOCTHIKEHUIO LIenei
obpabotku [1/TH, 160
IO OT3BIBA CYOBEKTOM
cornacusi Ha
o0pabotky I1/1H, 1160
IO HACTYIUICHUS UHBIX
3aKOHHBIX OCHOBaHUMN
MPEKpaIICHUsI UX
00paboTKH.

[I1u cyopexra [1/10
YHHYTOXKAFOTCS
OTBETCTBCHHBIM JIMLIOM
Omneparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOIETO
aKTa.
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